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Introduction to Commercial and Enhanced Residential Transactions in Impact/SQL ver 7.6

Introduction

Impact/SQL version 7.6 introduces the concept of two different file types: Residential and
Commercial. All Impact/SQL files generated in earlier versions of Impact are of the Residential
file type. Files created in version 7.6 (and later) will be able to be designated as Residential or
Commercial. Unchanged Impact/SQL functionality, from prior releases, will not be explained in
this documentation.

All files will have some quite substantial alternations to the treatment of “parties to the file”, which
will be explained in detail in this document. In order for Residential files to continue to be able to
work with the RESPA changes made for 2010, the number of lenders and real estate agents will
continue to be limited to three, but there will be an unlimited number of buyers, sellers, attorneys,
accommodators and other parties available.

Commercial files will expand on the changes to the “parties to the file”, made for Residential files,
by removing the limit on the number of lenders and agents and will also include the capacity to
manage more than one property within the transaction. The settlement item entry process is also
substantially altered, for Commercial files.

Master Document Maintenance tools have been enhanced as well — but will not be described
herein. Supplemental documentation will be made available covering changes to Document
Maintenance. Existing document masters should be unaffected by these changes and should
work normally. Changes to document tools that users will see are described herein.

This documentation will begin with a discussion of the new Commercial file type. The next
section will discuss changes in the Title module, related to commercial files. Following that, the
changes that will be seen on Residential files will be discussed. The fourth section of this
document will discuss changes applicable to both Commercial and Residential files, so should be
read by all users.

When a new file is created, the user will make the selection whether the file is to be a
“Residential” file or a “Commercial” file. Some of the changes that have been made to support
commercial transactions have also been applied to residential files, but not all, as will be
discussed in the later section of this document dedicated to Residential transactions.

The “New File” screen, shown below, is where the designation is made for File Type. Right under
the Escrow Branch selection box is a new pair of radio buttons: Residential (traditional Impact file)
and Commercial. The user should make sure the desired file type is selected before continuing.
The balance of this screen is unchanged.

Once the selection is made for the type of file it cannot be changed.

Ezcrow Branch:  [{INy I EE A==
i~ File: Type:
" Residential & Commmercial

— File Mumber Options:
¢ Autamatic

" Manual

NOTE: a RESPA-compliant HUD-1 cannot be created from a Commercial file — only Settlement
Statements can be generated. For this reason, the user must be absolutely sure that they want
to select the Commercial file type at file creation.

Questions about Impact/SQL can be directed by email to Support@Digisolaz.com or by phone to
602-866-8199 x 2.
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Commercial Transactions in Impact/SQL ver 7.6

Commercial Transactions

An entirely new type of file is now able to be managed in Impact/SQL version 7.6 The new file
type has been given the name “Commercial” and is distinguished by the removal of many of the
limits that had been place on the traditional Impact files, which are now called “Residential” files.
Conceptually, the commercial transaction file type provides for unlimited parties to the file,
including lenders, an unlimited number of loans and an unlimited number of properties.

Listed below are the changes made, from the traditional Impact file structure, to accommodate
commercial transactions. A “Commercial” file will have:

(o]

(o]

o o

OO O0OO0OO0Oo

(o]

Unlimited parties (buyers, sellers, lenders, attorneys, accommodators, real estate brokers
and other parties)
Unlimited number of contacts may be entered for each party
Expanded lengths
= Buyer and Seller names expanded to 8,000 characters
= All other party names expanded to 250
= Buyer and Seller Vesting expanded to 8,000 characters
= Buyer and Seller custom signatures expanded to 8,000 characters
Ability to copy any party
Buyer and Seller Notary block information
Buyer and Seller current address information may be linked to the property or another
party of the same type
Buyer and Seller current address information forwarding address may be linked to current
address, property or another party of the same type
Prelim distribution may now be entered at the same time as the party information
The ability to designate the Source of Business and/or Bill to Customer when entering a
party
Phone numbers expanded for all parties to include home, work & ext, cell and fax
Loans can be designated for the benefit of the buyer or seller
Ability to enter an alternate loan description which will override Impact’s default loan
description.
Notes are available on all Parties and contacts
Support for Foreign addresses on all parties
Unlimited properties
Sales price may be entered for each property or in aggregate
Notes are available for properties
New settlement item entry that supports
Unlimited prorations
Unlimited Loan charges for each lender
Unlimited Loan Paid in Advance for each lender
Unlimited Reserves for each lender
Unlimited Escrow Charges
Unlimited Title Charges
Unlimited Recording Fees
Unlimited Additional Charges
Unlimited number of sub agents per agent
Unlimited Additional Deposits for the Buyer or Seller
Unlimited Rent Schedule
Notes are available for each settlement item, notes will be printed on the
settlement statements.
= Ability to enter Buyer Debit, Buyer Credit, Seller Debit and Seller Credit for each
settlement item.
= Fractional settlement statements (based on percentage of the transaction)
= Printing a Payoff Schedule
New look and feel for Parties, Properties, Source of Business/Bill to Customer, Prelim
Distribution. and Settlement Items.

USA Digital Solutions, Inc.
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Commercial Transactions in Impact/SQL ver 7.6

Initial Questions

The first screen of Initial Questions, for a Commercial file, will reflect “Commercial” as the Type of
Closing, at the top of the screen, and the user will not be able to change that entry (indicated by
the “grayed out” nature of the field).

00000058 - Dates / Transaction Information |
Type of Order: IEscrow & Title vl

Type of Closing: | Commercial =
Escrow Officer: |E{era i
Title Officer: | NONE =l
Processon I ﬂ
Marketing Rep: [Mane =

A commercial file will have an altered set of menu options, under the Initial Questions sub-menu
of the Edit menu, as shown below.

Impact/SQL Escrow [USA Digital Solutions Demonstration System]
File | Edit Ticklers Disburse ‘Wires Receipts Documents Projects Reports Misc, Maf  Options  About

| Initial Questions ¥ DatesTransaction Info | 7
Legal Description Propetties
COrder Title Search Parties

Seftlement Entry  » Sales Price/IRS
~  Source of Business/Eill To
Title Information
Prelim Distribution List
Order Title Search

The Property Information entry is replaced with the Properties entry.

All of the parties to the file (Buyers, Sellers, Brokers, Lenders and Other Parties) are now
managed through the “Parties” menu entry. The traditional Loan Information screen is also
blended into the Parties screens.

The Bill to Customer screen, if turned on, is blended into the “Source of Business/Bill To” menu
entry.

All of these screens are discussed in detail in the following pages.

USA Digital Solutions, Inc.
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Commercial Transactions in Impact/SQL ver 7.6

Properties (Commercial)

The Properties menu entry, under the Initial Questions sub-menu, will initially open with a largely
blank window. The Lk Add Property icon, at the top near-middle of the window, is used to initiate

the entry of information on each property to be added to the file. When the L£:Add Property icon
is clicked a screen will be presented like the one shown below.

There are three tabs on the screen, Property, Mobile Homes and Notes.

New Property The Property tab |S
Property | Iobile Homes I Maotes I Ve ry S | m | Iar to the
Address #1: | ™ Foreign Address eXIStI ng Property
Adhess 12| Information  screen,
G | st [ =] Zpcsde with the addition of a
Propety County: | _I Property Type: | =l Forelgn Address ﬂag
Furicipality Type: I j tunicipality Mame: I WhICh, When Checked,
Subdivizion Name: I _I T45 Weeks: l— WI” replace the Clty,
S State and Zip Code
Urit: Lowlat | HighLat; | Block: | fields with one
Tract Map Book: I tap Page: Loca‘“on f|e|d |nt0
weasas [ ARBMumper [ which the balance of
Section Township: Range: | the address can be
entered. See notes
[ Full Legal Birief Legal .
- - on foreign addresses
VL“ E near the end of this
- documentation.
—Tax Parcel ID Mumbers ¢ Tax Map Keys HPR Mumbers ———————————
[ [ [
[ [ [
Add Another Copy From | LCancel
@& Fropety Mobile Homes I Notes I
e et Mobile: Home: Delete Selected
Decal License Mumber: Mobile Tax Type: Date First Sold:
I | | L
The MObIle HomeS tab ivianufacture N ame: i\danufacture 1D #: ITransler To Dea\a
IS Vlrtua”y . Identl Cal to Trade Name: Dealer License: Date Last Registered:
the existing Mobile I | | B
Homes tab, with the Makebodlel Nmber: HCD Address
minor change of two | e 1 |
bUttOﬂS, from the i‘danufaclure Date [Vear): Addiess #2 I
bottom of the screen, D |
i i i~ Units
being replaced by icons g widh
(,_:'.} New Mobile Home Urit Mumber |0 /Serial Number DOH/HUD Insignia Mumber Fi In Fi In
L | 0 o
and a Delete
Selected) at the top left L ' -
e notec) @i the fop le s | I
of the screen. q | | 5 e
[ Situs (Location at close of escrow)
City: I State: Ak -A Zip:
e Another | [ Copy Fram_ Ced | K|
USA Digital Solutions, Inc.
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Commercial Transactions in Impact/SQL ver 7.6

The Notes tab simply presents a blank sheet into which notes can be typed. It is a “memo” field,
so can hold as much text as the user desires to type.

The “Add Another” button, at the bottom of the New Property screen, is used to bring up an empty
New Property window, into which another property’s information can be loaded. An unlimited
number of properties can be added to a file.

The “Copy From” button is used to make a new property entry starting with the information from
another that already exists in the file. Alternatively, when a property is highlighted, in the Property

tree view, the — Copy Property icon, at the top right of the Property tree-view (left side of
screen), will copy the highlighted property to a new property record, where the copy can be
edited.

The “Cancel” button applies to all changes made to the active property screens, not just a
particular screen. Hitting “Cancel” will eliminate all changes made to all screens.

Once the “OK” button is used to save changes made to a property entry, the property will be
listed in a tree-view on the left side of the screen.

The &1 Reposition Property icon, above the treeview, will present a window in which the user
can reorder the properties — this will impact the number of the property, which can impact
documents that have already been prepared based on the previous ordering.

To edit an existing entry in the tree-view, either highlight it, in the tree-view, and click on the &
edit icon, in the upper right corner of the window, or right-click on the property and select Edit.

IReposition Property | 1 : Copy Property

Properties LT B 5
15&35»4 5t dwe.. Phoenis, £2 85029 21 10838 N. 25th. Ave. bl L) 7 K
.. Phoerir,
108 B P e Phoenix. AZ 85029 Commercial
7 Edit
10837 N. 25th. Ave.. Y - Cunent Address: 10838 N. 25h Ave
74 Delete Fhosni, 67 85029
Fioperty County Maricpa Froperty Type: 3 - Commenrcial
Muricipaty Type Municipalty Hame
Subeivision Name Timeshare Weeks
Salos Fiice:  12,698,756.00
Urit Low Lot Map Book Biock:
Trart High Lot Map Page
01020304 AR Nurmber:
Sectinr: Towniships Fiarae:
Brief L sk
T st Parcsl 1 Numbsrs/T o Map Keps HPR Nurebers:
: i
#3 e

Concl | | Wew | Previas |

As shown here, a view-only screen of each properties’ information is shown when the property is
highlighted. The Notes on any property can be read (but not edited) by clicking on the | Notes

icon in the upper right corner. The L1 view detail and . 1 view summary icons will flip from a
summary listing of all properties to a detailed preview screen for one property or back, depending
on the icon and view that is open.

USA Digital Solutions, Inc.
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Commercial Transactions in Impact/SQL ver 7.6

Properties B N

B — 411 10835 N. 25th. Ave. 7K
~ T0RF5 N 25th, Ave.. Phosnis, A2 85028 ‘
10838 . 25th. Ave.. Phoenis, A7 85129 Phaenix, AZ 85029 Commercial

10837 M. 25th. Ave. Phoenis, 47 85023 Cunent Address: 10635 N. 25th, Ave.

Phoenix, A7 85023
Praperty County:  Maricopa
Tax Parcel #1
Sales Price:  26,650,000.00

10838 N. 25th. Ave. o] 12K
Fhaenix AZ 55028 Commercial

Curtent Addiess: 10838 M. 25th, Ave.
Phoeniy, A7 85023
Froperty County: - Maricopa
Tax Parcel #1
Sales Price:  12,698,756.00

10837 N_ 25th_ Ave. w2 K
Phoenix AZ §5023 Commercial

Curient ddiess: 10837 M. 26th. Awve.
Phoenix, A7 85023
Froperty County: - Maricopa
Tax Parcel #1:
Sales Price:  18,753,000.00

Concel | dumn | Mew | Pievies |

The # Delete icon (in the icon tray on the right of each property summary section) can be used
to completely remove a property from the file.

The “Cancel” button, on this screen, will have the user exit Initial Questions.

The “Jump” button will present the Initial Questions menu and let the user select the section to
jump to.

The “Next” button will take the user to the Parties section.

The “Previous” button will take the user to the Dates/Transaction Info screen, the first of Initial
Questions.

USA Digital Solutions, Inc.
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Commercial Transactions in Impact/SQL ver 7.6

Edit Legal Description

When the Edit, Legal Description menu path is taken, on a file with multiple properties, the user
will be presented with a listing of the properties in the file and will be asked which is to have its
legal description edited, as shown below. Clicking on OK will bring up the legal for the highlighted
record.

Legal Descriptions in Documents

If there is more than one legal description set up within a file and the user is in a document with a
legal description placeholder (or if they use CTRL-SHIFT-L to insert a legal), a dialog box will be
presented asking which legal description should be used in the document.

When the dialog is presented, it initially presents no property as having been selected, as shown

below.
Il =

Ok |

The user should use the dropdown arrow to present the property list for which legal descriptions
exist, as shown below.

Select Legal Description B
| =

10335 N, 25th, Ave,, Phoenix, 47 85029
10538 N. 25th. Ave., Phoenix, AZ 85029
10337 M, 25th, Ave., Phoenix, AF 85029

Once a legal has been selected, the user should click OK and the legal will be inserted.

If the user does not pick a legal, but simply clicks OK, the existing placeholder (if there is one) will
remain and the user will receive the traditional warning that a legal is expected in the document
but none has been selected.

USA Digital Solutions, Inc.
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Commercial Transactions in Impact/SQL ver 7.6

Parties (Commercial)

As indicated above, Commercial files can have an unlimited number of parties of any kind
(buyers, sellers, lenders, attorneys, accommodators, real estate brokers and other parties). Entry
and editing of parties is done via the Parties menu item on the Initial Questions sub-menu. If the
user is on the Properties screen, clicking on the “Next” button, at the bottom of the screen (see
previous page), will take the user to the Parties screen. When first opened, prior to any parties
being entered, the screen is as shown here.

The Buyer tree-view is opened, and the Buyer category header is highlighted in the lower left
corner. The category headers have counts after each to indicate the number of parties of each
type that are already in the file. Clicking on the category you wish to add a party to will bring that
category’s tree-view up on the top left of the window.

The only active icon at this

point is the <k Add Party
icon at the top of the
screen. Clicking on it will
open a New Buyer (or
Seller or other -category
heading) screen, like the
New Buyer screen shown
below.

The Entity field has the
focus when the screen is
first loaded. However, if the
user sees that the wrong
Party Type has been
selected for the new entry, it
can be changed at the top
of the screen. Once a party
has been created, its party
type cannot be changed.
However, a party entered
with the wrong type can be
copied to a new party, with
the correct type, with the
“Copy From” function.
Then, the original,
erroneous, entry can be
deleted.

The “Cancel” and “OK”
buttons apply to all of the
tabs of data together, not
just the tab being viewed.

USA Digital Solutions, Inc.
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00000059 - Parties

Buyer

Seller (0)
Lender (0)
Accommodator (0)
Attorney (0)
Agent (0)
Other (0}
Qar\cell e | MNewt | Erewousl

&3l MAF

Party Type: lﬁ

Westing I Signature I Cantacts I Motes

FReference Number l—
Entity Type:  [THHENHENE
Prefi lﬁ
First Name: l— Middle Namne: I— Last Mame: l—
sufie [ 7|
Tax Id Type: lh
Tanld [
Ownership Percent; l— (0% remaining]

I~ Source of Business

™ Bil To Customer

Information |

NAF 1D

Current Information I Forwarding Information Distribution
Link Tar INune ﬂ

Address #1: |

[~ Foreign sddiess

Address #2: [

City. |

Home Mumber.

wiork Mumber. I

Cell Hurnber.
Fax Murnber

Email: |

Primary Motification: | Mone 'I

State: I | Zip Code:

Ext: I

Add Anather Copy From LCancel |
Page 10 of 67 5/12/2011



Commercial Transactions in Impact/SQL ver 7.6

Once parties exist on a file, and the Parties screen is pulled up, there will be a summary screen
on the right side, for the party category selected in the tree-view, which will show some data
about the parties in that category. A sample, with two buyers, is shown below.

00000058 - Parties X
Buyer | = >
G =212\ [ North Twenty-Fifth Ave. Ventures W 2K
Naorth Trsenty-Fifth Ave. Ventures |
Ventura, Mr, Bil B. Frimary Motification: None Buyer #1
Attn T
Reference Number.
Huome Number: Ceall Number:
whork Number: Fax Number.
Email
Ventura, Mr. Bill B. LW 12X
Primary Motification: None Buyer #2
Reference Number:
Horme Number: Cell Number.
‘work Number: Fa Number:
Email:

4 3

Seller (1)

Lender (3)

Accommodator (2)

Attorney ()

Agent (2)

Other (0)

Corcel | duwp | Mew | Pevious |

The L4 View Notes icon, at the top right of each party, is used to preview (but not edit) notes
entered on the party. The red dot on the icon indicates there are notes to view...if the red dot is
not shown on the bottom right corner of the icon, there are no notes to view.

The U view detail and J view summary icons will flip from a summary listing of all parties to a
detailed preview screen for one party or back, depending on the icon and view that is open.

-
To edit an existing entry in the tree-view, either highlight it, in the tree-view, and click on the &
edit icon, in the upper right corner of the window, or right-click on the property and select Edit.

The # Delete icon (in the icon tray on the right of each party summary section) can be used to
completely remove a party from the file. NOTE: a non-lender party cannot be deleted if they are
a payee on a settlement item; lender parties that are only payees on their own charges can be
deleted — and all charges related to that lender will be deleted. A lender that is a payee on
another lenders charges cannot be deleted.
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Buyers and Sellers

The Buyer and Seller party types have identical screens. The other party types have unique
screens, as will be detailed later in this document.

NOTE: Buyer and Seller names can also be 8,000 characters long, while other parties can have
names of up to 250 characters.

The New Buyer screen, shown on the previous page, is quite full. There are five tabs across the
top (Information, Vesting, Signature, Contacts and Notes) and three tabs across the middle of the
Information tab (Current Information, Forwarding Information and Distribution).

The fields on each screen are generally self-explanatory, but some warrant special mention.

Information Tab

The Entity field, at the top of the Information tab, has two selections: Individual and Company.

o If “Individual” is selected, the Prefix, and First, Middle and Last Name and Suffix fields are
presented. The name will be properly managed for presentation on documents and on
the 1099’s, as it is currently.

o If “Company” is selected as the Entity type, the Prefix, and First, Middle and Last Name
and Suffix fields are replaced with the Full Name field. In addition, an Attention To field
will be added so the primary contact at the company can be identified.

The Tax ID Type field has three options: TIN, EIN and SSN. Select the appropriate type and
enter the 9 digit value in the Tax ID field — without hyphens — and the value will be presented with
the appropriate hyphenation.

The Ownership Percent field is used to indicate the ownership percentage of the buyer being
entered. Up to four (4) decimal places may be entered. 10 1/8" percent would be entered:
10.125. The balance of the ownership available to be assigned will display next to the field. If
any percentage is entered, 100% must be assigned, across all parties, before the user can leave
the Parties window.

Check the Source of Business and/or the Bill To Customer check boxes if the party is either of
those. Only one party can be the Source of Business and only one can be the Bill To Customer.
If the user tries to assign those roles to more than one, they will be warned about that fact.

Current Information and Forwarding Information Tabs

The Current Information and Forwarding Information tabs, at the bottom half of the Information
tab, are for addresses and contact numbers. The Link To field, on the Current Info tab, has a
dropdown selection of either “None” (the user will enter the address) or one of the properties that
has been entered can be selected to be used as the current address. Addresses of the other
buyers (if entering a buyer) or sellers (if entering a seller) can be linked to as well. The same field,
on the Forwarding Info tab, will offer the same choices AND the address entered on the Current
Info tab.

The Primary Notification dropdown choices are: Work Number, Home Number, Cell Number,
Email, Fax Number, Mail or None.

Distribution Tab

The Distribution tab is used to identify the number of copies of the Prelim, CC&R’s and Document
Sets should be provided to this party, and the method of delivery. Depending on system settings,
there can be references to the Legal, Vesting and Plotted Easements as well.
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Vesting Tab

The Vesting tab is used to detail how this party will hold title, and will only appear for Party Types
of Buyer and Seller.

The Hold Title Code dropdown list, at the top of the Vesting screen, presents the database
defaults for vesting. One of those can be selected as the entry, and when that is done, it will
appear in the body of the screen. If the user wishes to simply type in the vesting information, in
the body of the screen, they may do so if no selection is made in the Hold Title Code field. If a
Hold Title Code entry is desired as the starting point for a manually edited entry, select the
appropriate code, by clicking on it, then reselect the blank entry at the top of the list...this will
result in the initially selected entry being put in the body, but then let it be edited. This field can
contain 8,000 characters.

Signature Tab

The Signature tab contains the traditional custom signature (“above the line” and “below the line”)
text boxes...each of which can now contain 8,000 characters.
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Contacts Tab

The Contacts tab is used to enter name and contact information for people that are contacts for
the party being edited. For example, a buyer may want his/her secretary to be their primary
contact on matters relating to the transaction. This screen is used to load one or more contacts
for the party being entered.

The _€a New Contact icon, in the upper left corner of the first screen presented will bring up the
screen below.

The Roles available for assignment to Contacts are Assistant, Loan Officer, Loan Processor and
Secretary. This list can be expanded, from the back end only currently, by DSI personnel.

The NAF is available when the cursor is in the Name field.

430 MaF
Fole: IAssistant j
Full Name:  (1'02 1 Dfficer : El
oo 2l
Address #1: [ Faoreign Address
Address #2: |
City: I State: I j Zip Code: l—
Horme Murmnber: I—
work Mumnber: I Ext: I
Cell Murmber: I—
Fax Mumber: I—
Email: I
Frirnary Motification: INone j
Motes: ;I
[
s nother | Concel [[ ok ]

The “Add Another” button is used to do just that: add another contact.
The “Cancel” button is used to exit the New Contact screen without saving changes.

The “OK” button is used to save and exit the New Contact screen, returning the user to the listing
of contacts screen.

Notes Tab

The Notes tab, on the New/Edit Party screen is available to add any comments on the party that
the user wishes.
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Notary Block Icon — Buyers and Sellers Only

At the top of the Parties screen, when either the Buyer or

Seller category is selected (by clicking on it), there is an e
icon that will present that is used to edit the Notary Block for Pr::;wo'tm;
either Buyers or Sellers (one for each category, not each —
party in the category). i ol
Emai
When the &5 Notary Block icon is clicked on, a blank screen Owmership Percen
will be presented, like that shown below. The user may Curient Addres
enter whatever text they wish to appear in the buyer or seller P
. . . Secondary Ct
signature area detailing the notary verbiage. I
Buyer Notary Block

| =l

]
| Sellerin |
[ -]
LCancel | ] I

Copy Party Icon — Any Party
Next to the & Notary Block icon, and active whenever a specific party is highlighted, is the

== Copy Party icon. Clicking on this icon will open a new party screen, filled with the highlighted
party’s information, with the Party Type field available for edit at the top of the New Party screen.

So, for example, a Buyer can be selected and be copied using the = Copy Party icon and the
copied party could then be made a Seller party, by changing the Party Type field to Seller.

An alternative approach is to right-click on a party and select Copy Party from the menu
presented.

Reposition Party

The & Reposition Party icon, above the treeview, will present a

] window in which the user can reorder the parties — this will impact

the number of the party, which can impact documents that have

already been prepared

based on the previous

ordering. The W Move

Up and &4 Move Down

icons are used to push the selected party in the desired
direction.

Conce
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Lenders

The Lender party type has a different set of data entry/edit screens. The content of the
Information tab is different from that of the Buyer & Seller party type screens, and will be
explained below. The other top-of-the-screen tabs — Contacts and Notes — as well as the
Distribution sub-tab on the Information screen - are common in layout and content as those on
the Buyer & Seller screens, so will not be discussed again here.

Information Tab - Lender

The Information tab, on the New/Edit Lender screen, is similar in content to the Loan Information
screen in earlier versions of Impact/SQL. However, rather than the three lender tabs of earlier
versions, there are an unlimited number of lenders/loans that can be set up, and each will have
its own data set.

New Lender

Party Type:  |Lender ‘I

Information | Contacts I Maotes |

Reference Mumber: || MAF D

Full Marme:

Attertion To: |

Benefit OF. [Buyer [~

™ Source of Business

I Bil To Customer

[~ Mortgage Broker
Laan Murmber: l— “field Spread Premium Interest ————
Loan Amaunt: l— (l‘ ‘es Shnw—‘l (I‘ Prorate Shiow

Mtg. Ins. #:

Type of Financing: INone j Alt. Loan Description; I

Contact Information I Distribution I

Address #1: I [~ Foreign Sddress
Address #2: |

City: I State: | Zip Code: I
Haome Number:

‘wfork Number: I Ext: I

Cell Number:
Far Number:

Email I

Primary Matification: | None 'l
Add Another | Copy Erom LCancel |

The Lender’s Reference Number field is at the top of the screen. There is a Loan Number field
below, so this field would likely be used for some other lender-provided value.

The Full Name field can contain 250 characters, and the NAF can be used to load that data,
along with the related Contact Information fields on that sub-tab at the bottom of the Information
tab.

The name of the primary lender contact is entered in the Attention To field.

Whether the loan is for the benefit of the buyer or seller is identified by making a selection from
the dropdown list in the Benefit Of field.

If the entry is the Source of Business, that box should be checked.

If the entry is the Bill To Customer, that box should be checked.
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If the entry is a Mortgage Broker, representing a lender but not making a loan, then that box
should be checked and no loan information would be entered. If this box is checked, the Loan
Amount and Type of Financing fields will be disabled.

The Loan Number and Loan Amount fields are next, followed by a field for the Mortgage
Insurance Number.

The Type of Financing field, for loans for the benefit of the buyer, has 9 options available on its
dropdown list, and these dictate the loan type text on the settlement statement, and manage
whether interest prorations can be detailed from this screen.
e New Loan — used for most transactions, no interest proration from this screen.
Assumption — if a loan is being assumed, interest proration can be done here.
Note & DT — interest proration can be done here.
Seller Carryback — Lender Full Name field will populate with “:S1” payee shortcut (Seller
One); interest proration can be done here.
Realty Mortgage — interest proration can be done here.
Purchase Money — interest proration can be done here.
Refinance — no interest proration from this screen.
Second Mortgage — interest proration can be done here.
Agreement for Sale — interest proration can be done here.

Loans for the benefit of the seller have only the New Loan type of financing option.

The Alt Loan Description field can be used to alter the Type of Financing description on the
Settlement Statement, without altering the underlying behavior of the Type selected.

The Yield Spread Premium check box is used, initially, to open up a screen into which information
about YSP or Broker Compensation can be entered.

Yield Spread Premium Broker Information B
430 MAF
Lender. Bank of America, M.A.
Broker Mame: I
Address #1: | ™ Foreign Address
Address #2: I
City: I State: I j Zip Code:
Amaoiht: I
Code: I Over Funded [lzzue Check) j
Remove | Lancel | oK I

The Code field contains three options, Withheld, Over Funded (Issue Check) and Not
Overfunded.

Withheld will reduce the loan proceeds on the Lender Summary screen.

Overfunded will increase the loan proceeds on the Lender Summary screen, making funds
available to cut a check.

Not Overfunded will have no impact on the loan proceeds on the Lender Summary screen.
If the Type of Financing selected enables the Interest Proration box, the user may work with it.
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Contact Information Tab - Lender

The Contact Information tab, at the bottom of the Information tab on the Lender party screen, is
used to store information on the primary contact at the lender.

The Primary Notification field dropdown lets the user identify how the contact prefers to be
communicated with. Options are: Work Number, Home Number, Cell Number, Email, Fax
Number, Mail and None.

Accommodators

The Accommodator party type’s data screens are similar in some respects to the Buyer/Seller
screens — in that there are Information, Signature, Contacts and Notes tabs — yet the bottom of
the Information screen is patterned after the Lender party type screen, with the Contact
Information and Distribution tabs.

New Accommodator
L3 MAF
Party Type: IAccomdeatol 'I
Information | Signature I Contacts I MNotes
Reference Mumber: || MAF 10
Full Name: ;I

]

Attention T |

Representing: INune ﬂ

™ Source of Business

I Bil Ta Custamer
Contact | nformation | Diistribution

Address #1: | ™ Foreign &ddress

Address B2 |

City: | State: 'I Zip Code:
Home Mumber: I
“whork Mumber: I Ext: I
Cell Murnber: I
Fax Mumber: I

Emait: |

Primary Matification: INone 'I
Add Anather Capy From | Cancel

Only the top half of the Information tab is truly different from either the Buyer/Seller or the Lender
Information screens.

There is still a Reference Number, which can be used to store whatever the party provides as
their “id” for the transaction.

There is a Full Name field, likely to be used for a company name. The NAF will be activated if the
cursor is in the Full Name field.

The Attention To field would be used to identify the primary contact’s name at the company.

The Representing field will present, in the dropdown, all existing buyers and sellers (only), and
the user should pick the party that the Accommodator being entered represents.

If the Accommodator being entered is the Source of Business or a Bill To Customer, the
respective check boxes should be checked.

The balance of the Accommodator party screens are common to those discussed previously.
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Attorneys

The Attorney party screens are identical to the Accommodator screens except there is not a
Signature tab for an attorney entry.

Agents

The Agents party type is really made up of three sub-party types: Listing (Sellers) Agents, Selling
(Buyers) Agents and Other Agents. When adding an Agent, care should be taken to make sure
the appropriate sub-party category is selected.

The Agents party screens are identical to the Attorneys screens except there is not a
Representing field for the agents.

Other Parties

The Other Party screens are identical to the Attorney screens.

Sales Price/IRS (Commercial)

The Sales Price/IRS screen, for a Commercial file, is altered to reflect the aggregate of sales
prices entered for each property in the transaction, if they are entered there. Sales prices can
now be entered on each property’s information screen. If prices are not entered on each
property, an aggregate can be entered on this screen. The balance of the screen remains as it
has been.

Sales Price £0,770.109.00

Reportable ta IRS ——— Exchange
’75' Yes i Mo ’7(' Yer f+ Mo

Cancel | Flump Mext | Previous
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Source of Business/Bill To (Commercial)

The Source of Business and Bill To Customer screen, in a Commercial file, is a combined screen
now (assuming the Bill To Customer is configured for in the database), that reflects the parties
assigned to those roles.

Only one party can be the Source of Business and only one can be the Bill To Customer. If the
user tries to assign those roles to more than one, they will be warned about that fact.

Confirm Source of Business Change

:\{j [Seller] Metro Real Estate, Inc. iz already marked as the Source of Business for this file. Do pou wish to continue and change the Source of Buzsiness?

H0|

If the user gets the warning that another party already has the role being requested (by checking
the Source of Business or Bill To Customer checkboxes on the New/Edit Party screen for a
particular party) and they indicate “Yes” to continue, the current party will be given the role and
the previously flagged party will have that flag removed from their record.

00000058 - Source of Business /Bill To

| s Mew Party
Source of Business .
Metra Real Estate, Inc. Seller
Home Number: Cell Number:
‘Work Humber. Fa Number:
Email
Current Address: 10835 N. 26th Avenue
Suite 350
Phoenix, 52 85023
Bill To Customer 7K
hetro Real Estate, Inc, Seller
Home Number. Cell Number:
‘Work Number: Fax Number:
Email:
Current Address: 10835 N. 26th Avenue
Suite 350
Phoenix, A2 85023

Concel | wwmn | Mew | Previeus |

In the sample of the Source of Business/Bill To screen above, the same party is shown as both.

If no party had been flagged for one or both of
these roles, or if the user wishes to change the = fw: | 2
party for a role and the party does not exist, the L&# Type Party =]
New Party icon, at the top left of the screen is Buyer Morth Tweny Fifth Ave. Wentues id
Bioper Yentura, Bill B. r
used to Open the NeW Party Screen’ Where the Seller Metro Center Realty Holdings, LLC &
type of party and relevant information can be . Dok of Ammerica, A 7
ente I’ed . Lender he &
Lender Wells Fargo Bank, MA vfj
If the party assigned to a role should be changed, |="*" Dice Resly,fnc Z
Seling Agent Office Locatars, LLC ra
the r:? Edit icon, to the right of the role heading,  |0te et Other Agert, o i
should be clicked and a listing of all of the parties | Attomnzy's LLE il
Accommodatar 1031 Accomadators. Inc. ra

will be presented, from which the user should
select the new party to be assigned to the role.
The parties can be edited from this screen with the [

{7 Edit icon to the right of each party name. The
Filter at the top of the screen can be used to search for parties by entering a part of their name or

a party type.

Accommodator 1031-2 Seller Accomodators, Ine. brj =
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Title Information (Commercial)
The Title Information screen is unchanged for Commercial Files.

Prelim Distribution List (Commercial)

The Prelim Distribution List is in a new format, to manage the unlimited number of parties. While
the data on distribution method and counts (for Pres, CC&R’s and Docs) can be entered on each
party’s screen, the data for all parties can be viewed on this screen. There is also an additional

record for the Escrow Branch.

00000058 - Prelim Distribution List

Prelim Distribution

| duMNew Party

Type Party VYia Prelims | CCRS | Docs ‘
1

Buyer Smith I, Mr Robert N. Email
Will Call

Seller Metro Real Estate, Inc.
Lender Eank of America, M.A, FedEx
Main Office:

[l [«

2
1
1

Escrow Branch

The distribution method (Via column) and counts for each doc type can be edited on this screen,
so the user does not need to go into each party to change this information. Changes made on
this screen are immediately reflected on the party.

The L& New Party icon, at the top left of the screen, can be used to add another party to the file.

The I Information icon, on each party’s record, will present a brief set of information on the
party, to refresh the user’s memory if needed.

The X Clear icon, on each party’s record, will erase the distribution method and counts for that
entry.

Order Title Search (Commercial)

This function is unchanged for Commercial Files.
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Settlement Entry (Commercial)

The data entry of settlement items is completely revamped, for Commercial Files, as will be
discussed below, in the Settlement Items section. Only a Settlement Statement can be
generated out of a Commercial file; no HUD’s. The Settlement Statements for each site will be
updated at the time of upgrading, and local customization will be preserved to the extent possible.

The Settlement Entry menu has three selections on it, Consideration/IRS, Parties and Settlement
ltems.

Consideration / IRS

This menu entry, on the Settlement Entry menu, takes the user to the same screen found under
Initial Questions, Sales Price/IRS.

Parties

This menu entry, on the Settlement Entry menu, takes the user to the Parties screen, where party
information can be edited, just as under the Initial Questions, Parties, menu option. Having this
function available on the Settlement Entry menu lets the user “Jump” from Settlement Items to
Parties and back again, which will assist in data entry.

Large Dollar Amounts

There is now support for large dollar amounts, up to $2,337,203,685,476.00, for Commercial
transactions.

Settlement Items

The Settlement Items menu selection is the replacement for “Worksheet Style Entry” for
Commercial files. There is not a HUD Style of data entry for Commercial files. The new style of
data entry is configured the way it is to allow for an unlimited number of settlement items to be
entered in a file.

The Settlement Items menu selection will present the user with the screen below, through which
the entry of settlement items will be initiated. In this sample, there is a pair of buyers, one seller,
three properties and three lenders entered in the file.

00000058 - Settlement Items X
Settlement Items = E

i+ Prorations
Additional Deposits

Settlement Summary

Rent Schedule
- Payolfs

Title Charges
- Recording Fees

- Agent Commissions
Misc Commissions

- Lender Items By Lender

i Escrow Charges

onal Charges

Expand Al

Colamsz il |

Buyer Summary

Seller Summary

Debits
Sub Total 67.423.928.00
Due:

Total 57.423928.00

Credits

42,703.510.96
14714.417.04
57.423,928.00

Dehits
171367464
Due: 55.476,831.36

Total 57.130,506.00

Sub Total:

Credits
57.190.506.00

57.130,506.00

Fractionalized Buyer

Fractionalized Seller

Balance Due

Refund Due

[75%] Narth TwentyFith Ave. Ventures
[25%] Ventura, Bil B

11.035,812.78
3.678.604.26

Cancel Jump

Previous
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On the left side of the screen, the user will see a “tree-view” of Settlement Items. When first
loaded, the Settlement Summary entry, of the tree, will be highlighted, and the Settlement
Summary screen (shown on the prior page) will be displayed.

At the bottom of the tree-view of Settlement Items, there are three

buttons.

e Expand All — used to present full tree detail. Individual branches
can be expanded by clicking on the “+” plus sign in front of the
category name.

e Collapse All — will bring the tree-view back to that shown to the
right, with no sub-level branches shown.

e The toggle icon, to the right of the Collapse All button, is used to
alter how the Lender ltems are presented. There are two options:
Lender Items by Lender and Lender Items by Category. The
resulting presentation alternatives are shown below.

At the top of the tree-view of Settlement Items, there are two icons, one for printing and one to
add items.

e The  Print Settlement Statement icon is used to open the Settlement Statement print dialog
box, which will be discussed in detail elsewhere.

e The  Add New Settlement Item icon is used to create a
new settlement item entry. When clicked on, a dialog will
present listing the types of items that can be created, and
the user should select the type of item they wish to add.
Alternatively, when a particular category is highlighted, on
the tree-view, and the display on the right side of the
screen changes to detail of the category selected, there
is an icon on that display for adding an item of the type
highlighted.

Settlement Summary

On the Settlement Summary (shown on the prior page), there is a Buyer Summary and Seller
Summary of debits and credits at the top of the screen. If data has been entered, on the Buyer
and Seller entries indicating percentage ownership, the bottom half of the Settlement Summary
presents two tabs of data, one for Fractionalized Buyer data and the other for Fractionalized
Seller data. Those tabs reflect the Balance Due from or Refund Due to the listed parties. Their
fractional interest percentage is presented before the party names.
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